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PAY TO

Name:

Emp Id:                                                                                                                                            Destination:

Address:                                                                                                                                                                      Date:

Date:

Air

Personal Auto

Auto Rental/Taxi (include tips)

Train

Tolls / Other

1

2

3

4

5

6

CHARGE / (CREDIT)  number of digits for each field indicated in parentheses

Acct (3)    Dept(3)  Project/Grant(7)
Fund   
(2)             Budget Year   (4)                                                  Optional 1   (15)          Optional 2  (15)           Program Code   (3)U

UNIV. ADVANCE PAYMENTS

                                  

 

                                                                                                

                                                                                                                         

     

            

     RETURN DUE UNIVERSITY

     REIMBURSEMENT DUE 

TOTAL EXPENSES - TOTAL ACTUAL EXPENSES INCURRED 

ADVANCE PAYMENTS

www.princeton.edu/myinfo
www.princeton.edu/myinfo
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