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Princeton University

ePay Overview

“ePay” refers to the payroll component of employee self service that is 
included with the PeopleSoft HRMS System.  

On January 21, 2009, staff members and students will be given access to 
personal pay information through ePay, a confidential payroll component of the 
HR Self Service system. Using ePay, you will be able to make secure changes to 
your W-4 form, add or change your existing direct deposit information, and view, 
print, or reprint your pay statements and W-2 forms online. ePay can also help 
you support Princeton’s ongoing sustainability efforts by choosing to receive your 
pay statements online rather than in paper form. 
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ePay Access Requirements

Accessing ePay will require that you have a secure password that follows the 
University's password conventions. If you have never visited the PSynch 
website to create a secure password, you will need to do so before you can 
access ePay.

To update your password, please visit:  www.princeton.edu/changepassword.   

For suggestions on how to create a password that is both secure and easy to 
remember, please visit: http://kb.princeton.edu/9928. 
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ePay Log In

To access ePay you will need to first log into PeopleSoft (Self Service for staff, 
SCORE for students):  

1. Open your system's internet browser. 

2. If you are a staff member, enter www.princeton.edu/selfservice in the 
Address bar. If you are a student, enter www.princeton.edu/SCORE in 
the Address bar. 

3. Click the Log In option in the side menu bar and sign into the system.

When you have signed into PeopleSoft (Self Service or SCORE), select the link 
to the Payroll and Compensation Page.
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Payroll and Compensation Page

Current Functionality of ePay includes four areas:

• View and/or print paychecks
• View and/or print W-2 forms
• View or change W-4 information
• View or change direct deposit information and elect to “Go Green”
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ePay View Paycheck
View and/or print your 
current or prior pay detail
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ePay View W-2 Form

Select year to view or re-print 
your W-2 Form
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ePay W-4 Tax Information
View and/or change 
your current Federal 
Marital Status or 
Exemptions.

If your State Marital 
Status and 
Exemptions are the 
same as Federal 
(before the change) 
then State Information 
will change also.

Email notification is 
sent to your University 
email address after 
changes are 
submitted.
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ePay Direct Deposit

View, Edit or Stop your Direct Deposit Information.  

Select the Pay Statement Print Option to go green and 
suppress print of pay statement.  
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ePay Help

To get help with ePay, you may click on the “help” link found on each online 
page, or you may use the following link to view the full list of instructions and tips:

http://web.princeton.edu/sites/oitdocs/Help/HRSelfService/PayrollSS-Help.htm

Please direct all questions to payroll@princeton.edu


